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How to Release Your Print Job at a PaperCut Printer 
 
-At the Welcome Screen on the device, authenticate by touching your Yale badge to the Prox card reader (pictured below).  
 

 
 
-You can also authenticate by typing your Netid and Password on the device touchscreen keyboard and clicking Login button. 
 

 
 
-To print all the jobs in the queue, press the ‘Print All’ button. To print one job, touch the job on the screen. 
 

 
 
-Press the Print button to print the job. Press the ‘Cancel Job’ button to cancel the job. 
 

 


