Installing PaperCut Department Queues on a Staff or Faculty Pc

-Logon to http://ypps.yale.edu/. Click on ‘Blueprint’. Click on ‘Queue Set-up’ in ‘Staff/Faculty Printing’ section. Click on Windows.
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-Read the instructions. Click on the Windows button on the desktop.

& T [ roriivron yaleedu/biepring papercut statt_printing queue sevnatt-p 5~ C || 4 Avanti Suppert T Sttt Primting - Pepereut P < ||

File Edit Miew Favorites Tools  Heip x Google ~ | £ search - | More 2

ORDER  PRODUCTS & SERVICES VEPRINT  PROMOTIONAL SOLUTIONS  SUSTAINABILITY  ABOUT YPPS

wwer and print

S BLUEPRINT

anter. It | sowasao av PaperCut”™

P sted for your

R L L LT ——

-Click in the Search box.
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http://ypps.yale.edu/

-Find out the name of your department printer and server (ps1, ps2 or ps3) from your Business Manager or YPPS. Enter
“\\paperc-prd-ps?.yu.yale.edu\(dept_printer)’ in the Search box. Hit Enter.

No iterms match your search.
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-Department printer queue will load and install the required print drivers. (you need admin access to your pc to install the
drivers) Login using your NetID if prompted. The Department printer queue jobs window will appear when install is done.

=21 BluePrint_BW on paperc-prd-ps3.yu.yale.edu EI@
Printer Document View
Document Mame Status Ohwner Pages Size
[hidden] Paused cnf2d 13 18.2 MB
[hidden] Paused webprintus... © 542 MBE
[hidden] Paused ccl55 12 111 MEB
[hidden] Paused evdd 9 12.9 MB
4 | n |

71 document(s) in queue

-The Department printer queue is now available for printing.



